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FORMS OF DOCUMENTATION
‐‐ Walk around books

‐‐ Incident reports

‐‐ Rebuttal Sheets

‐‐ Government required forms (MSHA Form 7000‐1)

‐‐ Notes

‐‐ Owners manuals of involved equipment

‐‐ Examination logs

‐‐ Statements

‐‐ Measurements

‐‐ Security/guard shack logs

‐‐ Training records

‐‐ Photographs/videotapes









EFFECTIVE DOCUMENTATION 

‐‐ Contemporaneous

‐‐ Factual

‐‐ Detailed ‐ who, what, where, when, why and how

‐‐ Reliable

‐‐ Thorough and complete

‐‐ Retained and saved



HOW TO ACHIEVE
SUCCESSFUL DOCUMENTATION

Anticipate needs based on 
requirements and experience

Walk around resource bag

Code of Federal Regulations 

State mining laws

Walk around book

Photographic devices (digital) (permissible)

Measuring devices (tape – heat gun)

Have forms available

TRAIN ‐ TRAIN ‐ TRAIN

Establish procedures

Require compliance

Plans (roof control – ventilation)



EXAMINATION LOGS
Pre‐shift examination records

On‐shift examination records

Belt examination reports

Equipment inspection reports

Security/guard shack logs

Permissibility examination records

Training records

BE ACCURATE AND COMPREHENSIVE
(include what looks good; what does not; and what was done to correct problems)



INVESTIGATIONS

Collect evidence

Interview everyone

Detailed

Confront inconsistencies 

Review all information before passing judgment

Review policies, procedures, rules and regulations

Memorialize findings

Be honest and fair

‐ who, what, where,  when,  why  and how

If MSHA takes part, be MSHA’s shadow



INTERVIEWS
Private vs. Group

Neutral and unemotional

Identify others with information

Signed Statements vs. Notes vs. Affidavits

Focus on issues

Listen carefully

Multiple interviews if required

Open‐ended questions vs. pointed, direct questions

Videotaped or recorded

MSHA present vs. Company only



INCIDENT REPORTS

Who completes the report

When is the report completed

What is checked and collected for the report

What additional information is required

Record the scene

Record all versions of the facts


